
Web Registration instructions: 

 DO NOT USE THE BACK BUTTON ON YOUR BROWSER. You should use “Return to Menu” or “Site Map” to 

navigate through the pages. If you use your back button during registration it will cause an error message to 

appear (“Your changes have already been submitted”) If this occurs, click ok and then click on site map located 

top right of the page. Under student, click registration and begin again. 

 Be prepared with correct CRN’s to enter. Registration consists of basically entering CRN’s into boxes and then 

attempting to register for those courses. If you don’t have the CRN’s, you will have to do a course search which 

will take additional time. Remember that you have a limited amount of time to register. 

 You can only register for a max of 2.25 units. 

 Certain lab and lecture combinations are co-requisites (must be taken at the same time).  Read course 

descriptions before you begin. 

To begin:  

Sign in to your personal access pages which can be found at 

https://mybanner.kenyon.edu/PROD/twbkwbis.P_WWWLogin. You can do this before your time period begins.  

Do not click on Add or Drop until after 1:30 p.m. August 27 (computer clock time). 

NOTE: You will be able to add 1.25 units worth of courses at 1:30 p.m. Log off before 5:00 p.m. You will need to log on 

again at 5:00 p.m. At that point you can add 1.00 additional units. 

Sign into your Personal Access Pages. This requires your student ID number (found on your Kenyon ID card) and your PIN 

(this was sent to you over the summer). If you do not know your PIN, contact Helpline (5700) they will reset it for you. 

 

Choose Registration from the Student menu 

https://mybanner.kenyon.edu/PROD/twbkwbis.P_WWWLogin


 

 

Choose Add or Drop Classes from the Registration menu. 

 

 

Choose the fall term for which you are registering. Click Submit. 



 

 

Enter the Alternate PIN given to you by your advisor. This Alternate PIN will change each semester; this PIN is the 

equivalent to obtaining the advisor’s signature on a paper form at your advising meeting. 

 

 



Enter the CRNs (Course Reference Numbers) of your priority courses. These unique five digit numbers can be found on 

any schedule of courses. 

Click Submit. 

 

Wait  listing- Certain courses, if at maximum enrollment will allow you to be added to a waitlist. The system will indicate 

that in the error section. You will need to choose Wait List from the provided drop-down box. 

Any error messages will appear as well as the courses in which you are registered. (see red circle with exclamation point 

below). If you have not been successful, the errors will appear below the green horizontal line. 



 

To drop a course, you can choose the drop down arrow under Action, and choose drop/delete and then submit changes. 

 

 

Didn’t take the time to prepare for registration? 

If you did not prepare ahead of time, you will need to search for your courses. Click on class search. Once there you can 

either just choose a subject and all courses for that subject will come up and you can make your choice or you can go to 

the advanced search. In the advanced search you can choose particular items to search. (e.g. specific instructor, time or 

day, etc.)  We do not recommend this search unless you are looking for your last class.  



 

Once you checkmark your course, you can add it to your worksheet and then continue searching courses and adding 

them to you worksheet until you are ready to register them all at once. It is simpler to add them all at once and if there 

are any errors, you can make the changes once you see your schedule.  

 

See your schedule 

Once you have registered your classes, you can go to Site Map in the upper right hand corner and you can view your 

schedule in numerous different layouts. 

If you choose: 

Student Schedule – enter a date in the NEXT semester (01-16-2014), your schedule appears in a calendar view. 



 

Student Detail Schedule – your schedule appears with each course listed separately and email links for professors. 

 

Concise student schedule – your schedule appears in an unlined spreadsheet format; very easy to read. 



 


