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April 1, 2020

Dear Faculty Advisors,

As Joe Klesner stated at the faculty meeting on Monday, March 23, the Registrar’s Office will be collecting
student course request forms in April using a fillable PDF** rather than using MyBanner. We will copy you on
our communication to students.

Students will be required to put their alternate PIN on the form. Forms missing the correct alternate PIN will not
be processed. Alternate PINs were sent to you via email earlier this week and updated lists will be sent weekly
to include changes to advisors as students declare majors and change advisors.

Students will have two ways to create plans that they can share with you-- in Kenyon Compass (Streams) and
in MyBanner (Plan Ahead). These will be linked on our web page under Searchable Schedule in the left side
menu. Advisor instructions for Plan Ahead have been attached and are also available on the Registrar's Office
web page under "resources for faculty."

As you meet remotely with your advisees, we encourage you to make notes using the advising notes form in
Etrieve.

**Any students who are having trouble with the fillable PDF should contact registrarsoffice@kenyon.edu
immediately.



https://www.kenyon.edu/directories/offices-services/registrar/resources-for-faculty/
https://etcentral.kenyon.edu/#/form/23
mailto:registrarsoffice@kenyon.edu

This link will take you to Plan Ahead. Here you will be able to view plans that were
submitted by your advisees. https://banssb.kenyon.edu/StudentRegistrationSsb

To view an advisee plan for registration, click the link “Plan Ahead.”
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What would you like to do?

Prepare for Reqistration Register for Classes

I'.‘| View regisirafion status, update student term data, and complete pre-regisiration l—! Search and register for your classes. You can also view and manage your
requirements N\, schedule
Plan Ahead Browse Classes
g“ Give yourself a he lans. When you're ready to register, you'll i Looking for classes? In this section you can browse classes you find interesting.
= be able o load these Mans. Q
View Registration Information Browse Course Catalog
View your past schedules and your ungraded classes. m Look up basic course information like subject, course and description.

Select the semester that you would like to search. A new drop down will appear
with a search for students. You will be able to search for your advisee by their ID
number or legal name (last name, first name). Click Continue.
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After selecting a student the next screen will show you any plans that have been
created. Here you will be able to approve a plan (not required), view notes, create
a note and see a student’s full plan. *Note: each student can create up to 10
plans*


https://banssb.kenyon.edu/StudentRegistrationSsb
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Select A Plan MewSesrch St

Plans you have created for this term: 1 ~
Term: Spring 2020
You are allowed a maximum of 10 plans for this term
\ Create a New Plan ‘
8 J
B Plan: Plan3  Created hy:_ Preferred (Approved —Adwsol) Remave Approval

Title Details Hours CRN Schedule Type Instructor Grade Mode Note ﬁ.

Anthropoloqy of Mass Media ANTH 253 05

Introduction to Archagology ANTH 112, 00 05 10680 Lecture iy Letter grade

No Ci - The Practice of Comparafiv..  CWL 220 05

Total Planned Hours: 15 Records: 3
W

B Plan: Plan 1 Created by:—[Sludem) Approve This Plan

You can click on course titles to find out more information on a course. This will
show the course description, attributes for majors, prerequisites, etc.

Click “New Search” in the upper right corner to search for a new student’s plan.



